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CHANGE OF GRADE

To the Registrar:  You are authorized to change the grade for:

(Last)



(First)


(Middle)

(Student ID No.)

Who was enrolled in:



During the:
Course 

Course # 
Class# (5-digits)

Semester

Year

Please change the grade from:
__

To: 
__         DATE: ____________ 
IF GRADE CHANGE TO FX:  MUST SHOW LAST DATE OF EDUCATIONAL ACTIVITY

Reason for change:
[  ]  incomplete class completed (I – >  grade)

[  ]  the recommendation of a faculty grade appeal panel



[  ]  the recommendation of a scholastic dishonesty review committee



[  ]  student withdrew after scholastic dishonesty penalty (W –  > grade)



[  ]  instructor error – miscalculation in computation of grade




[  ]  instructor error – wrong grade entered on final grade roll



[  ]  other – explain VERY CLEARLY below

Date of request:  


   College:  


Department:  











Jaime L. 






            
Hernandez


                



Instructor: Printed Name and Signature




Departmental Chair’s Signature

[  ]
Approved:
(forward to Registrar)
Timor
[  ]
Denied:

(return to Chair)
Sever




  








Academic/Career & Technology Education Dean’s Signature

